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KOJEKC TAKHA U CJIY JKEBHOI'O [MOBEJEHMSI PABOTHUKOB
MYHIAIII/I[IAJIBHOFO BIOJUKETHOI'O JIOlﬂKQJIbHOFO
OBPA3OBATEJILHOI"O YUPEXKJIEHUS] «JETCKHH CAJl Ne 41»

1. OBuMe NOJOKEHHA

1.1. Komekc oTHKH H cyKeOHOro noBefeHus  pabOTHHKOB
MYHHIUNAIBHOTO 610/DKETHOTO  JIOLIKONBHOTO 06pa3oBaTeIbHOr0 yupeskIeHUs
«JleTckuii can Ne 41»,(nanee — Kozekc) TpezcTaBseT coBoit cBoj OOLIMX
NPHHLATIOB npocbeccuomnbuoﬁ STHKM ¥ OCHOBHBIX TIpaBHJ cimyxebHoro
foBefeHusi,  KOTOPBHIMH JIOTIKHBL PYKOBO/CTBOBATECA pce  pabOTHHKH
MYHALUTIAIEHOIO GIO/DKETHOrO  JIOWIKOJIBHOTO obpa3zoBaTe/lbHOro yupexieHUs
«Jletckuii can Ne 41y, (nanee — pabOTHAKH VupexieHus, VypexKaeHue)
HEe3aBHCHMO OT 3aMellaeMbIX UMY [IOJDKHOCTEH.

1.2. Kozuexe pazpaboTaH B COOTBETCTBHH C KoucTuTynuen Poccuiickoi
®epepauny, TpyAOBBIM KOJIEKCOM Poccuiickoit Penepaliiy, ®deepalibHbIM
3aKOHOM OT 25.12.2008 Ne 273-®3 «O TPOTUBO/ICHCTBIH KOppYHLUM» ¥ WHBIMH
HOpMaTHBHBIMU TIpaBOBbIMH aKTaMH Poccuiickoii deepaiun, a TAOKE OCHOBaH Ha
0B mIenpU3HAHHBIX HpABCTBEHHBIX NpUHLATIAX # HOpMaX POCCHHCKOTO oburecTsa 1
rocy/apcTBa.

1.3. Llensio Konexca ABIACTCA yCTaHOBJIEHHE ITHICCKIX HOpM M TIpaBHil
cyxeGHOro NoBeACHNMA pabOTHHKOB YupekaeHus s JIOCTOMHOTO BBITIONHEHHA
¥IMH CBOEH npodpeccuonanbﬂoﬁ NesATeLHOCTH, 3 TAKKe cojieiicTBHE YKPEIUICHHIO
apTOpUTeTa padOTHHKOB ypex/1eHuA i obecrieueHue eIMHbIX HOPM HX noBeJIeHHM.

1.4. Koziexc npu3Bax NOBBICHTE 3 dexTUBHOCTE BLIMONHEH!s pabOTHAKAMH
VupekaeHHs CBOUX TPYAOBBIX obszapHOCTEH. 3HAHWE H coOmoyieHie HUMH
nonovenuit Konexca sBAACTCA ONHMM H3 KpHTEpHEB OLCHKH KauecTBa HX
npocbeccuonanbﬂoﬁ JIesTeIbHOCTH H TPyAOBOH AUCIMILTHHBL.

1.5. Kaxnwii paboTHUK Vupexzenust  IOMKEH 03HAKOMMTBCA
¢ monoxenusmu Kozekca, H npuHMMAaTh BCE HeoGXOoMMBIe MepBl Ui €ro
cobmonerua. Kak bl rpaKJaHWH BOpaBe ouaTh T paboTHUKA VupexaeHusA
[OBe/ICHIS B OTHOLICHUAX C HAM B COOTBETCTBHH C TOJIOKEHHAMH Kopexca.

2. O6wHe MPUHLMIbL 1 npaBuiia cityXeBGHOro MoBEACHHA



2. O61IMe TPUHIUIIEI ¥ TIpaBUja CIIy>KeOHOT0 MOBEACHUS

2.1. JleatenbHOCTDh YUpeKIEHUs, a TAKKE €ro pabOTHUKOB OCHOBBIBAETCS Ha
CJIeIYIOTUX MPUHITUTIAX:

— 3aKOHHOCTb;

— npodeccuoHann3Mm;

— 10OPOCOBECTHOCTH;

— KOH(MUICHIINATBHOCTD;

— CHPaBeJJIMBOCTb;

— WH(POPMAIMOHHAS OTKPBITOCTH;

— OTBETCTBEHHOCTB;

— OOBCKTUBHOCTD MIPH MPUHATHH PEIICHUH.

2.2. PaborHmku YupexJCeHHs, CO3HaBas OTBETCTBEHHOCTb TIEpE]
rOCYJapCTBOM, OOIIECTBOM U Tpak/laHaMH, OOsI3aHBbI:

a) UCTIOJIHATh JIOJDKHOCTHBIE OO0S3aHHOCTH JTOOPOCOBECTHO W HA BBICOKOM
npodeccuoHaIbHOM YPOBHE;

0) cobmoate TpeOoBaHMsI 3akoHojnarenbcTBa Poccuiickoit depeparium,
MBaHOBCKOM 00JIaCTH 1 JIOKAJIBHBIX JIOKYMEHTOB Y UPEIKICHUS;

B) OCYIIIECTBIISITh CBOIO JEATEIBHOCTh B MpeJejaX CBOUX IMOJTHOMOYUMN
Y TIOJIHOMOYUN Y UYpEekKICHNUS;

') IPU HMCTOJHEHUHU JTOJDKHOCTHBIX O0s3aHHOCTEH OBITh HE3aBUCHMBIM OT
BIMSHUSL OTHENBHBIX TpaxaaH, NpodecCHOHATBHBIX WM COLMAIBHBIX TPy,
OpraHu3aIuy;

1) COOJTIOAaTh COLMAIBHYIO CIIPaBEUIMBOCTh M PABHOINPABHO PacHpeeisaTh
COLIMAJIbHBIE PECYPCHI C ILIENBbI0 pacIIupeHus BbIOOpa W BO3MOXKHOCTEH IIJISi BCEX
KOHTPareHTOB, B TOM YHCIIE, JJIA JIUI, OKa3aBIIMXCA B TPYAHON >KMU3HEHHOU
CUTYalIlUH;

€) MPOSIBJISITh TEPIUMOCTh M YBAXKEHUE K OOBbIUAAM U TPATUIUSM HAPOJOB
Poccunm u npyrux rocymapcTB, YYUTBHIBATH KYJIbTYPHBIE W HHBIE OCOOECHHOCTH
Pa3TUYHBIX JTHUYECKUX, COIMANBHBIX TPYyNN W KOH(PECCHH, CIOCOOCTBOBATH
MEXHAIMOHAIBHOMY ¥ MEXKOH(PECCUOHAIBHOMY COTJIACHIO;

k)  HCKIIOYATh JEHCTBUSA, CBSA3aHHBIC C BIMSHUEM KaKUX-THOO JMYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) ¥ HWHBIX HMHTEPECOB, MPEMATCTBYIOIIUX
100pPOCOBECTHOMY MCTIOTHEHUIO JJOMKHOCTHBIX 00S3aHHOCTEHH;

3) coOMOAaTh HEUTPATBHOCTh, MCKIIOYAIONIYI0 BO3MOKHOCThH BIIMSHHS Ha
mpo(ecCHOHANBHYIO JESATEIBHOCTh PEIICHUH TMOJUTHYECKUX TMMapTUH, WHBIX
00IIIeCTBEHHBIX 00hEIMHEHUI;

1) COOJTIOIaTh HOPMBI CIY)KEOHOW W MpodeCCHOHANBHOW STHUKH, TMpaBUia
JIEJIOBOT'O MOBEACHUS M OOIIICHHS,

K) MPOSIBISITh ~ KOPPEKTHOCTh W BHUMATEIBHOCTh K  TpakIaHaM
1 JOJHDKHOCTHBIM JIMIIAM TIPU CITYKEOHOM B3aWMOJICHCTBUU C HUMU;

1) HE OMYCKAaTh KOPPYIIIUOHHOTO MOBEICHUS, B TOM YHUCJI€ BO3JICP)KHBATHCS
OT TIOBEJICHHS, KOTOPOE MOXKET BOCIPHHUMATHLCS OKPYXKAIOMUMHU KaK OOeIIanue



WM TIPSJIOKCHUE Ja4d B3STKUA JIMOO KaK COTVIACHE TPHHITH B3ATKY, WIH Kak
npocb0a (HaMeK) O Jave B3SATKH, a TAKXKE IPUHUMATh MEPHI 110 IPEI0TBPAILIECHHUIO U
YperyJIupOBaHUI0  KOH(MIWUKTa  HWHTEPECOB, TMPOTHUBOACHCTBOBATH  JIFOOBIM
MIPOSIBIICHUSIM KOPPYTITUH B Y UPEKICHHUH;

M)YBEIOMJIATh ~ PYKOBOAWTENS  YUPEKICHHUS, JTOJDKHOCTHOE  JIUIIO,
OTBETCTBEHHOE 3a PabOTy MO MPOPUIAKTUKE KOPPYIIIHOHHBIX MpaBOHAPYIICHUH
B YUpeKIEHUHU, OpraHbl MPOKYPATypbl U WHBIC (eepalbHbIE TOCYIapCTBEHHBIC
opraHbl 000 BCEX CiTydasX 0OpalieHus K HUM KaKuX-JIHOO JIUIl B LEJSAX CKIOHCHHS
K COBEPIICHHUIO KOPPYIIIMOHHBIX TIPABOHAPYIIICHUH;

H) HE3aMeJIUTEIIbHO YBEJIOMJISITh PYKOBOJIUTEIIS YupexaceHus,
JIOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a PabOTy Mo NMpOo(UIaKTUKE KOPPYIIIUOHHBIX
NIPABOHAPYIICHUHA B YUPESKICHUH O CTaBIIUX UM M3BECTHHIMH (pakTax KOH(MIUKTA
MHTEPECOB U KOPPYIIIMOHHBIX MPOSBICHUN B YUpPEKICHUU, 00CTOSATEIBCTBAX M
JIEUCTBUAX (6e3meiicTBHM) pabOTHUKOB Yupexaenus
U TPETbHX JIUI], TOCITYXHUBIIMX WINX CIOCOOHBIX ITOCITYXXUTh TPUYHHAMH
BO3HUKHOBCHHUS B YUPEXKJICHHM KOH(IIMKTA WHTEPECOB W/WUIN KOPPYIIIMOHHBIX
NPOSBICHUM, a TakkKe O TMPUYUHCHUU (BO3MOXXHOM TMPUYMHCHUH) Bpeaa
YupexaeHuro;

0) HE pasrjiamarh U HE MCIOJIb30BaTh HEHAJICKAIIUM 00pa3oM CBEIICHUS,
OTHECEHHBbIE  3aKOHOAATEeNbCTBOM Poccuiickont ®dDexepanum K  CBEACHUSM
KOH(UIEHIIMATBFHOTO XapaKTepa, U CIyKeOHYI0 MH(OpMAaIUI0 U UHBIE CBEICHHUS,
CTaBIIIME U3BECTHBIMU B CBSA3U C UCIIOJHEHUEM TPYJIOBBIX 00s13aHHOCTEI;

1) HEe IONyCKaTh OKa3aHUs BO3ACHCTBUS Ha CBOMX KOJUIET B LIEJISAX MPUHSATHUS
IPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOT'O PEIICHHUS;

P) BO3IEP>KUBATHCS OT MOBEACHHS, KOTOPOE MOIJIO OBl BHI3BATH COMHEHHE
B JIOOpPOCOBECTHOM HKCIIOJIHCHUH TPYJOBBIX OOSI3aHHOCTEH, a Takke H30eraTh
KOH(MIUKTHBIX CUTYallMl, CIIOCOOHBIX HAHECTH YIIEpO PENyTallMK W1 aBTOPUTETY
PaOOTHUKOB YUpeKACHUS U/ WK Y UPEkKICHUIO;

C) HE JIOITYCKAaTh MPOSIBIICHU dbopmanusma, BBICOKOMEPHS,
HEYBKHUTEILHOTO OTHOIIEHUS K 3aKOHHBIM MpPOch0aM U TpeOOBaHUSM Tpa)kaaH
B CBSI3U C UCIIOJIHEHHUEM TPYIOBBIX 00513aHHOCTEH;

T) BO3/ICPKUBATHCA OT ITYOJIMYHBIX BBICKA3BIBAHWMA, CYXJIEHUHW M OIEHOK
B OTHOIIECHUU YUPEKIACHUS, €CIIM 9TO HE BXOJHUT B 005S3aHHOCTH PabOTHUKA,

y) coomonath  KOHQUIACHIIMATBHOCTh HHGOpPMAIIMM O  KOHTpareHre,
KaCarolIeCsl yCIOBUU €r0 JKU3HENEATeITbHOCTH, JHYHBIX KayeCTB W TPoOseM,
MPUHUMATH MEPHI IS €€ 00CCTICUCHNS,

¢)HEe HCMONMB30BaTh JTOJDKHOCTHOE TIOJOKEHHE IS OKa3aHWs BIMSHUS Ha
JESTENHHOCTh TOCYAAPCTBEHHBIX OPTaHOB M OPTraHOB MECTHOTO CAaMOYIPABJICHHUSI,
OpraHu3anvi, JOJDKHOCTHBIX JIMI, TOCYJAapCTBEHHBIX H MYHHIIMIIAIBHBIX
CITy’KaIllUX TP PEIICHUU BOTIPOCOB JIMYHOTO XapaKTepa;

X) YBOKUTEIHPHO OTHOCHTBHCS K JEATEILHOCTH TPEICTABUTEICH CpE/CTB
MaccoBoi mHGOpMaIUK Mo HHOOPMHUPOBAHHUIO O0IIECTBAa O paboTe YUpexacHus,
a TaKXKe OKa3blBaTh COJCHCTBHE B TMOJIYYEHUU JOCTOBEPHOW HHGPOpMAIHH
B YCTAaHOBJICHHOM TIOPSIJIKE;



1) TOCTOSIHHO CTPEMUTHCS K 00€CTICUEHU IO KaK MOXKHO Oosiee 3 (HEeKTUBHOTO
¥ DKOHOMHOTO PACTIOPSKEHUST (PMHAHCOBBIMH CPEIICTBAMH, WHBIM HMYIIICCTBOM,
MaTepHATbHO-TEXHHUYECKUMHU U IPYTUMH PeCcypcaMu Y UpesKICHUS;

9) HE HCIOJb30BaTh WMYIIECTBO YUPEKACHUS B IENSIX, HE CBI3aHHBIX
C UCIIOJIHEHHWEM TPYJOBBIX OOS3aHHOCTEH, a Tak)Ke HE IepeaaBaTh €ro B TaKUX
IEJISX UHBIM JIHIIAM.

2.3. PykoBogutens YupekIeHHS ¥ PYKOBOAWTEIU  CTPYKTYPHBIX
nmojipasieficHuil  YUpeKJaeHuss  JODKHBI OBITh JUIsi PaObOTHUKOB YUPEKICHUS
oOpasiom mnpodeccuoHaiu3Ma, Oe3ynmpeyHou pemyTalyyd, CBOUM JIMYHBIM
MIOBE/ICHHEM 110/1aBaTh npuMep YECTHOCTH, OeCpUCTPACTHOCTH
U CIIPaBEJINBOCTH.

2.4. PykoBogutenb YUpekICHHS W PYKOBOAMWTEIN  CTPYKTYPHBIX
MOJPA3ACIICHUN Y UPEKICHUSA

a) TPHHUMAIOT MEPHI IO MPEAOTBPAIICHHUIO U YPETyJIUPOBAHUIO KOH(IUKTA
UHTEPECOB, [0  MNPSAYNPEKACHUIO  KOPPYIIHMH, BKIOYas  MEpPbl  II0
NPEIOTBPAILCHUIO KOPPYIITHOHHO-OIIACHOTO TTOBEICHMUS;

0) COJIEWCTBYIOT YCTAaHOBJICHHUIO U TOJJICPKAHUIO B KOJUICKTUBE 3JJ0POBOTO
MOPaJILHO-TICHXOJIOTHYECKOTO KJIUMaTa;

B) TIpH OINIPEACIICHUH 00beMa U XapaKTepa MopydaeMon IpyruM pabOTHUKaM
YupexaeHus: paOoThl PYKOBOJCTBYIOTCS TPUHIIMIIAMHU CIPABEIJIMBOCTH, YydeTa
JUYHBIX U JIETIOBBIX KaYeCTB, KBAIM(PUKALIUK U OIBITA MTOAYNHEHHBIX;

I) HE JOMyCKAalOT 1O OTHOIIEHWI0O K TOJYMHEHHBIM paOOTHUKAM
HE0OOCHOBaHHBIX IPETEH3UH, a TaKkKe (PaKTOB IPy0OCTHU U OECTAKTHOCTH;

1) TPOSBISAIOT 3200TYy O MOJYMHEHHBIX, BHUKAIOT B UX MPOOJIEMbI 1 HY X Ibl,
COJICUCTBYIOT MPHUHITHIO 3aKOHHBIX U OOOCHOBAaHHBIX pELIEHUH, CIOCOOCTBYIOT
npodeccroHaIbHOMY U JOJKHOCTHOMY POCTY paOOTHHKOB,;

€) OpraHu3yloT OKa3aHHE MOJACPKKU U MOMOIIY MOJIOABIM CIICIUATUCTAM
(c ompITOM PabOTHI A0 3 JI€T) B IpHOOpPETEHUH MPO(PECCHOHATBHBIX HABBIKOB.

2.5. PykoBoautenb VYUpexKIEHUS U  PYKOBOJMUTEIH CTPYKTYPHBIX
nojpasfieleHuil  YUpexJAeHUs] HECyT OTBETCTBEHHOCTb B  COOTBETCTBHH
C 3aKkoHOmaTeNbcTBOM Poccmiickoit ®denepanmu 3a JEUCTBUS WM Oe31elCTBHE
MOJYMHEHHBIX COTPYIHUKOB, HApPYIIAIONIUX TMPUHIMIBI STUKH U TpaBuia
CITy’k€OHOTO TOBEJIEHUS, €CIIM OHU HE MPUHSIN Mep, YTOOBI HE JOMYCTUTh TaKUX
JeHCcTBUM Win 0e3/1eCTBUS.

3. DTUYeCKHe HOPMBI CITY’KEOHOTO MTOBEJICHUS PAaOOTHHKOB

3.1. B MO/DKHOCTHOM TIOBEACHUHM DPAOOTHUKY YUpexKIeHHs HEoOX0IUMO
PYKOBOJICTBOBAaTbCSl TE€M, 4TO B COOTBeTcTBMH ¢ KoHcTuTynmen Poccuiickoin
denepanuuy, YEJIOBEK, €r0 MpaBa U CBOOOABI SIBISIOTCS BBICIICH IEHHOCTHIO, U
KOXIbId TpaXKJaHUH HMMEET MPaBO HAa HENPUKOCHOBEHHOCTh YAaCTHOM >KU3HH,
JUYHYIO U CEMENHYIO TallHYy, 3allIUTY YECTH, JOCTOUHCTBA, CBOEr0 I00POr0 UMEHHU.

3.2. B 10MKHOCTHOM TIOBEACHUHM PAOOTHHUK YUPEKIACHUS BO3ICPKHBACTCS
OT:



— JI000ro BHUJA BBICKA3bIBAHUW UM JIEUCTBUN JTUCKPUMHUHAIIMOHHOTO
XapakTepa @0 IpU3HAKaM I10jla, BO3pacTa, pachbl, HALMOHAIBHOCTH, S3BIKA,
IrpaXkJaHCTBA, COLMAJIBHOIO, WMMYIIECCTBEHHOIO WJIM CEMEHWHOI0 IOJIOKECHU,
MIOJIUTUYECKUX WIIA PEIUTHO3HBIX IIPEAIIOYTECHUM;

— rpy0OCTH, TpPOSABICHUN NPEHEOPEKUTEIBHOIO TOHA, 3aHOCUYUBOCTH,
NPEAB3ATBIX 3aMEYaHWM, IMPEIbABICHUS HEIPABOMEPHBIX, HE3aCIyKEHHbBIX
OOBHHCHMUI,

— Yrpo3, OCKOpOWUTENIBbHBIX BBIpAXEHUW WIH  PEIUIUK, JIEUCTBUH,
MPEISTCTBYOLINAX HOPMaJIBHOMY 0O0ILIEHHUIO 15801 IIPOBOLIUPYIOLIUX
IIPOTUBOIIPABHOE ITOBEJCHHUE.

3.3. PaGoTHukn  YupexkaeHHs ~ NpU3BaHbl  CIOCOOCTBOBaTH  CBOUM
JNOJDKHOCTHBIM ~ TIOBEJICHUEM  YCTAHOBJIICHUIO B KOJUIEKTHBE  JIE€JIOBBIX
B3aMMOOTHOILIEHUN U KOHCTPYKTUBHOI'O COTPYAHUYECTBA IPYT C APYTOM.

PaGoTHukM ~ AOMKHBI  OBITh  BEXJIMBBIMHM,  JOOpOKEIATEIbHBIMU,
KOPPEKTHBIMU, BHUMATCJIBHBIMU H  TPOSBIATH TEPIUMOCTh B  OOIIECHUU
C IpaXkJaHaMH U KOJIJIETaMH.

3.4. Tlpy BO3HUKHOBEHHH KOH(MIWKTHON CUTYyaIluu MEXKIY CTPYKTYPHBIMU
nojipasfieleHUsIMU  YUpexKJaeHusi, pabOTHUKAMH YUpEeXICHUS MNPUOPUTETHBIM
HAIPaBJIICHUEM DPEIICHHUs] KOH(JIMKTA SIBISETCS Y4YET MHTEPECOB YUPEXKICHUS B
L[EIIOM.

3.5. Buemnuit  Bux  paOoTHHKAa VYUpexXJACHHs TMpPH HUCIOJIHEHHH UM
JOJIKHOCTHBIX 00s13aHHOCTEH B 3aBUCUMOCTH OT YCJIOBHM TPYIOBOM JESITEILHOCTH
JIOJIKEH CTIIOCOOCTBOBATh YBAKUTEILHOMY OTHOILIEHHUIO TPAXKIAH K YUpPEkKICHUIO, a
TakKe, IPU HEOOXOAUMOCTH, COOTBETCTBOBATH OOLIECITPUHITOMY JEJIOBOMY CTHIIIO,
KOTOPBIM OTJIMYAOT CAEPHKAHHOCTh, TPAAULIUOHHOCTD, aKKYPAaTHOCTD.

4. OTBETCTBEHHOCTD 32 HapylleHue nojaoxxeHut Koaekca

4.1. Hapymenue paOOTHHKaMH YUPEKICHUH TOJOKCHHH HACTOSIIETO
Konmekca momnexuT MoOpajJbHOMY OCYXIACHHIO Ha coOpaHUsX (COBEHIAHUSX,
KOHQEpEeHIHIX), a B ClydasX, NPeIyCMOTPEHHBIX ¢eaepalbHbIMU 3aKOHAMH,
HapymieHue mnonoxkeHudt Komekca BredeT npuMeHEHHE K pabOTHUKY Mep
OTBETCTBEHHOCTH.

4.2. PaboTHUKM YUpeXIECHUS B 3aBUCUMOCTH OT TSIKECTH COBEPIICHHOTO
MPOCTYNKAa HECYT OTBETCTBEHHOCTbh B COOTBETCTBUM C JEHCTBYIOIIUM
3akoHoHaresbcTBOM Poccutickont denepannu.

4.3. Cobntonenrie paOOTHUKOM YUPEKJCHHS TMOJOKEHUU HACTOSIIETO
Konmekca  yuuThiBaeTcsi MpU  Ha3HAYCHUM  MOOUIPEHUH UM HAJOXKEHUU
JUCUUTUIMHAPHBIX B3bICKAHUU.

4.4. HapymeHue mnpaBWJ aAHTHUKOPPYILIMOHHOTO TIOBEIECHUS  BJIEYET
MPOBEJICHNE CITY’)KEOHOTO pPaCCIIeIOBAaHUS MO OOCTOSATEIHCTBAM BO3HUKHOBCHHS
KOPPYHIIMOHHO-OMACHOM CUTYyaIlH.
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